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1. OO01ue moJIoKeHus.

1.1. Hacrosimee Ilonoxxenue paspabotaHo B cooTBeTcTBUU ¢ «IlopsiakoM yuera
JIOKYMEHTOB, BXOIAIIMX B cocTtaB Oubimnoreuynoro ¢ouma (yrB. Ilpukazom
MunucrepctBa KynbTypsl PO ot 08.10.2012 roga), B ueisix coxpaHHOCTH (POH[A,
YCTAHOBJICHUSI €UHOTO MOpsAKa ydyeTra OUOTUOTEYHBIX TOKYMEHTOB, CO3JaHUS
YCJIOBUM 11 COBEPILCHCTBOBAHUS OPTaHU3AlMM TPYyJla U BHEAPECHHUS CPEICTB
KOMIBIOTEPU3ALUA U MEXAHU3AIMHN B OMOIMOTEKE IITKOJIBI.

1.2. Hacrosmee [lomoxenue peraaMeHTHPYET MOPSIOK y4deTa OMOIMOTEYHOTO
doHma, a TakKe MOPAJIOK BBISBICHUS M XPAHCHUS W3JIaHHUM, BKIIIOYCHHBIX B
«DenepanbHbIA  CIIUCOK JKCTPEMHUCTCKUX MaTEpHANIOB, OMYOJIMKOBAHHBIA Ha
odurmanbHoM caiite MunucrepctBa toctunuu PO B coorBercTBHHM cO CT.13
®enepanbHoro 3akoHa oT 27.07.2002 roma Nell4-®3 (pen.29.04.2008) «O
MPOTUBOJECHCTBUNA HKCTPEMUCTCKON JESITEIIBHOCTU», HWCXON U3 MPUHIUIIOB
MPUOPUTETHOCTH MEp, HANpaBIEHHBIX HA MPEAYNPEkKICHUE U  3amper
DKCTPEMUCTCKOM  JIESITENBHOCTH, TMPOBEAEHUE  €KEKBAPTAJIbHBIX  CBEPOK
oubsmoreuyHoro ¢GoHaa ¢ peryasipHo mnonosHsomuMcs denepaabHbIM CIIHCKOM
AKCTPEMHUCTCKUX MAaTePHAIOB.

2. [IpueM 1 y4yeT BHOBb NMOCTYNMBIIMX JIOKYMEHTOB (M31aHuii) B 0M0IHOTEKY
2.1 EnuHuIb yyerta.

OCHOBHBIE €IMHULIBI YYE€Ta MOCTYIJIEHUI U BBIOBITHS B OMOJIMOTEYHOM (DOHIE:
Ha3BaHUME — KaXJI0€ HOBOE WM IOBTOPHOE HW3HAaHUE, JPYroil JTOKYMEHT
OTJIMYAIOIIMECS OT OCTAJIbHBIX 3arjiaBU€M, BBIXOJHBIMU JAHHBIMHU WIH JPYTUMHU
JeMeHTaMu O0(hOpMIICHUS;

AK3EMIUISIp — KaXKJasi OTHAeJbHasl €JUHHIIA JOKYMEHTa, BKItoyaemas B (OHA WK
BbIOBIBAIOIIAs U3 HETO.

OOmas BenuuuHa POHA YUUTHIBAETCS B IK3EMIUISIPAX M Ha3BaHUSIX.

OCHOBHBIMH €IMHUIIAMU Y4eTa MEPUOTUKHU SBISIOTCS IK3EMILISIP U Ha3BaHUE.

- JUIsl )KypPHAJIOB — 3K3EMILISIp (TOM, HOMEp, BBIIMYCK) U Ha3BaHWE U3JAaHUS 3a BCE
rOJIbl €r0 MOCTYIUICHUS B (POH/I.

- 1715 Ta3eT — €IMHULEHN yuyeTa, sIBJIAEeTCS TOJ0BOM KOMIUIEKT U Ha3BaHUE T'a3eThl 3a
BCE€ IOJIbl MOCTYIUICHUS B (DOH/I.



Enununiamu  ydera QoHOa DBIEKTPOHHBIX M3JaHUM SIBISAIOTCS: JUCKETa W
ontudyeckuii guck ( CD-ROM u mynbTuMenua), a Takke Ha3BaHHUE: JUCK —
MPWIOKEHUE HE YUYUTHIBAETCS KaK OTACIbHBINA 3K3eMIUISp, €CIM MNpPEe/CTaBIseT
co0Ooli BKIaaKy(BIIOKEHNE) B U3JaHUE.

2.2.Bufpl ¥ OPSIOK yueTa B MIKOJIbHOW OHOIHOTEKe

2.2.1 O6mue noJ0KeHusl.

B mkonpHOM OMOMMOTEKE OCyIIECTBIsieTCsl JBa Bujga ydera (oH7a:
VHJVBUAYAJIBbHBIA U CYMMAapHBIN.

[Ipu yuere mnOCTYIJICHUS JOKYMEHTOB B  (OHI BBIJACISIIOTCS JOKYMEHTBI
BPEMEHHOTO XpaHEHUs, KOTOphle HE cTaBATcs Ha OanaHc. K HuUM oTHOCSTCA
opormrtopel: (00beM 10 48 ¢); MUCTOBKH (00beM 110 4 C); KaJeHAapH; IJIaKaThl,
METOJMYECKHE pa3pabOTKU; NPOrpaMMbl; MaTepHalbl, MOJUIeKAIIUE TOCIe
CIIUCAHUs pa3/iaue y4yaliuMmcs U nefaroram(JIOKyMeHThl OMOJIMOTeKa OmpeesieT
CaMOCTOSITEIILHO).

2.2.2. CymMapHbIil y4€t

CyMMapHOMYy YyueTy TMOJUIeKaT BC€ BHJABl JIOKYMEHTOB (KpOME€ Taser).
[IpousBoauTCs yd4er, MapTUSAMH IO OJHOMY COIPOBOJUTEILHOMY JOKYMEHTY
(cuet-dakTypa, HAKJIaIHAS, AKT).

B caydae OTCYTCTBUSA CONPOBOJUTEIBHOTO JOKYMEHTAa COCTaBIISIETCS aKT
nmpuema.

dopMoli CymMMapHOTO yd4eTa SBISETCSA KHUTA B TPAJAAINAOHHOM WIIH
MammHounTtaeMoM Bujae. «Kuumra cymmapnoro yuera (KCVY) cocrout n3 3-x
YacTeu:

- yacth 1 — «Iloctymienue B hoHm»;
- yacTh 2 — « BeiObITHE M3 hoHIaN;
- yacTh 3 — « Utoru nBmwxenus: GoHma.

3anuce B KCVY Bemercs ¢ MOMEHTa TOCTYIUICHHS B OMOJMOTEKY IEPBOM
NapTUH JTOKYMEHTOB.

CBeneHHs O MOCTYNMUBIINX B OMOIMOTEYHBINA (DOHI TOKYMEHTax (UKCUPYIOTCS B
1-it vactu KCVY « Iloctynienue B (GoHI» B MoOKazaTesX: JaTa U HOMEP 3aIlHCH,
WMCTOYHUK TMOCTYIUICHUS, HOMEP U /WK JaTa CONPOBOIUTEIBHOIO JOKYMEHTA,
KOJMYECTBO ITOCTYMHBIINX JTOKYMEHTOB ( BCEro, B TOM 4YHCIE, IO BHUIAM,
COJIEP>KaHMIO),CTOMMOCTh TPUOOPETEHHBIX JOKYMEHTOB.

Exeronno 3anuck HaunHaetcs ¢ Nel (vactb 1).

JIOKyMEHTBI, HE TMOICKAIINE 3alMCH B MHBCHTAPHYIO KHUTY, 3aIllMCHIBAIOTCS B
1-it yactu KCY 0e3 ykazaHus €€ CTOMMOCTH, a 3aTéM HapaBHE C JIPYTUMH
JIOKyMEHTaMH PACTIPEICIISIIOTCS TT0 COJIEPIKAHHMIO.

Howmep 3amucu B KCY npocraBnsercs B rpade Ne 1 uHBEeHTapHOM KHUTH.

Ha nepuonmveckue wu3gaHus, MOCTYNHBIINE IO TMOAMHCKE, OAWH pa3 B TOJ
COCTaBJISIETCSl aKT, Ha OocHOBaHMHM KoToporo B KCV 3ammchiBaeTcs KOJIMYECTBO
MOCTYNUBIIMX >KYPHAJIOB / B 9K3. U Ha3B./ U UX paclpeesieHue M0 COJEPKaHuIo.
CTOMMOCTh KYpPHAJIOB HE YKa3bIBaeTCA. AKT Ha TOCTYIUICHHUE TEPHOTUYCCKUX
W3JaHuN B OyXrajJTepuio HE CIAtOTCS.

Cenenust 0 BBIOBIBIIMX M3 OMOJMOTEKH JOKYMEHTAaX OTPa)KaroTcs, BO 2-il 4yacTu
KCY/ nymepanus 3anuceit u3 rojga B roj npojoipkaercs ( rpada 2 - Ne akra mo



nopsziky)/, ¢ ykazanuem npuunH uckimodeHus ( «llepemano», «Cnmcano 1o
BETXOCTH» U T.II.).

[locTynnenue MHUKpOQOpM, SIEKTPOHHBIX H3JAAHMM HA MAIIMHOYUTAEMBIX
Hocutessix( CD-ROM u mynbTUMeamna, JUCKETa) OTpa)kaeTcs B MEPBOM yacTu
KCY ¢ nanpHeiiiiei neranuszanyeid no BuaaM J0KyMEHTOB.

Wtoru nBukKeHns MOABOAITCS B 003aTEIBHOM MOPSIIKE 32 yY€OHBIN IO,

2.2.3. UnguBuayabHbIA yYET

MHIuBUAYyAIBHBIM  y4eT KaXIOro DJK3eMIUIIpa JOKYMEHTa WM KaXAo0ro
HAa3BaHMS JOKYMEHTA IIPOU3BOJUTCS C IMOMOIIBI) METOJOB HHBEHTApHU3aLMHU C
IIPUCBOCHUEM JIOKYMEHTY WHBEHTAPHOIO HOMEpPA WJIM PETUCTPALMM JTOKYMEHTA
0e3 TPHUCBOCHHS €My HWHBEHTapHOro Homepa. WHIuMBUAyalbHBIM HOMEP
3aKperuigeTcsl 3a JOKYMEHTOM Ha BC€ BpeMsl €ro HaxoXJAeHHs B (QoHIe
OubIMOTEKN.

dopmamu WHUBUyAJIBHOTO ydera JIOKYMEHTOB SBIIIFOTCS
KHWKHAs (MHBEHTapHasi KHMra), KapTouyHas (KapTOuka YYETHOrO KaTajora),
perucTpalMoHHasi KapTouyka Ha ONpPEIEICHHbIM BHUJ JIOKyMEHTa ( B TOM YHUCIE
anekTpoHHoro win ABJI).

@opMbl HMHJMBHIyaJIbHOTO y4Y€Ta JOKYMEHTOB B 0053aT€IbHOM MOPSIKE
JOJDKHBIL COAEPKATh CIEAYIOIIME IOKA3aTeNM: Jara 3alliCH, HOMEp 3alucu B
«KCY oOubmmoreunoro ¢(oHaa» HHBEHTApHBI HOMEp, aBTOp M 3arjlaBue, Toj
W3J1aHU, IEHa OTMETKA O MPOBEPKE, HOMEP aKTa BHIOBITHS.

B npumedannu yka3plBae€TCs HadU4We€ W BUJ NPWIOKEHUS K OCHOBHOMY
nokymeHTy. MnauBuayanbublii yuer uzganuid, AB/I, Mukpopopm, 351€KTpOHHBIX
U3JaHUIl  OCYIIECTBISETCS B  OTACIBHOM A Kaxaoro  Buga ¢dopme
VHIUBUYAJIBHOTO y4Y€eTa.

JIOKYMEHTBI, 3aliCaHHble B HHBEHTApHYIO KHUTY, OTHOCSATCS Ha OayaHce
IIKOJIBI.

[lepenncka (BOCCTAaHOBJIIEHWE) HWHBEHTApPHOM  KHUTM  3amlpeniaercs, 3a
UCKJIIIOYEHHEM OCOOBIX CIIy4aeB, Ha KOTOpblE€ M3/JaeTcs OTIENbHBIA IpHKa3,
COrJIaCOBaHHBIM C BBICIIEH HHCTAHUUEW( 3TO MOXET OBITh KOHTPOJHUPYIOMIMIMA
(¢uHaHCOBBIN OopraH). MHBEeHTapHbIE KHUTU XPAHATCA B OMOIMOTEKE MOCTOSTHHO.

Crpanuipl B MHBEHTAPHOM KHUTE HYMEPYIOTCSA. THUTYJIbHBIA JHUCT H €ro
o0OpoTHasi CTOpOHAa B HyMEpAaIMIO CTpaHUI] He BXoauT. Ha kaxmoi cTpouke
JeJaeTcs OHa 3anuch. FIHBEHTapHbIE KHUTY UMEIOTCA JIBYX BHJIOB.

Kaxnaplii 3Kk3eMIUIsp JOKYMEHTA, MOJICKAINN NHBEHTAPU3ALUH, 3aIIMCBIBACTCS
B MHBEHTAPHYIO KHUTY U MOJy4aeT OTAENbHBIN, JIMIIb €My MPUCBOCHHBIA HOMED.

Howmep mpocraBnsercs Ha KaKI0M CTpOYKE WHBEHTAPHOW KHUTH, BO M30CKAHHE
OLIMOOK HOMEP MPOCTABIISIETCS 10 3aMCH U3/IaHUSI B MHBEHTAPHYIO KHUTY.

HeoOxoaumeble 1715 3aMcy B MHBEHTApHYIO KHUTY CBEJCHUS O KHUTE OepyTcs C
TUTYJIBHOTO JIUCTA, HEIOCTAIOIME CBECHUS — U3 BBIXOJHBIX JaHHBIX.

B rpade « OTmeTku 0 poBepKe» BO BpeMs MPOBEPKU OMOIMOTEYHOTO (POoHIa
YCIIOBHBIMU 3HaYKaMH OTMEYAETCsl HAIMYME WIM OTCYTCTBHE JIaHHOTO W3JaHUA B
dboHzAe; 3TU 3HAUKHU JJIs1 KaKJIOTO roja MPOBEPKU JOJKHBI OBITh Pa3HBIMU IO
[BETY WX N300paKEHHUIO.

B rpade « ABTop u 3arnaBue» npuBOAUTCA (haMHIIMS aBTOpa W 3arjiaBue



U3JIaHUA.

WNuunuansl aBTOPOB HE YKa3bIBAIOTCS; PU HATMYUH JIBYX aBTOPOB YEPE3 3aIATYIO
numytes pamuwiuu 000MX ; MpU HAMMYUM TPEX ABTOPOB MUIIETCS (haMUIus
NEpPBOTO C YKa3aHUEM «HU Jp.»; MpU HAJIMYUMU YETHIpEX U 0oJjiee aBTOPOB
U3JJaHUE  3alKChIBaeTCs MO 3ariaBueM. Mexay gamuiueit aBTopa U 3arjaBueM
HE CJIEyeT OCTABJISITH CBOOOJHOIO NMPOMEXKYTKA WM CTaBUTh THpe. He cinemyer
TaK)K€ 3aKI0YaTh 3arjlaBU€ B KaBBIUKU. 3arjaBUE, COCTOSIIEE W3 HECKOJIBKUX
CJIOB, pa3pelaeTcsi CoOKpamarb, HO TaK, YTOObI MOKHO OBUIO MOHSThH €r0 CMBICI.
[Tpu 3amucu gmHHOTO 3ariaBusi ( Oojiee 5 CIIOB) 3alMCHIBAIOTCS TEpBbIC 2-3
cinoBa. OOs3aTeNIbHO YKa3bIBAIOTCS TOPSAKOBBIE HOMEpa TOMOB, dYacTed U
BBIITYCKOB.

[Ipu 3anucu Ha OIHOM CTpaHuUIle AyOJIETOB OJIHOTO M TOTO K€ JOKYMEHTa WU
MHOTOTOMHOT'O HW3/IaHUSl C OJHHMM 3aIrjlaBUEM B TOCJIEAYIOUIMX CTpOKax rpagsl
CTaBAT KaBBIYKW M YKa3bIBAIOT (TIPU 3allUCH MHOTOTOMHBIX M3JIAHUN) TMOPSAKOBBIMN
HOMED TOMa.

B rpade «['oxq u3ganus» ykaspiBaloTCs JBE MOCIEAHME LU(PBI rojla BIXOAA,
JIOKyMEHTa B CBET. ECIM OHO BBINYIIEHO B APYrOM BEKE, TOTJA TOJ JTOKyMEHTa
MULIETCS NOJMHOCThIO. [Ipu 3ammcu Ha OJHOW CTpAaHMUIE MHBEHTAPHOW KHUTH
IPOU3BEACHUN C OJHHUM TOJOM W3JaHMs, B TMOCIEAYIOIMIMX CTPOKax TIpadsl
CTaBATCS KaBbIUKHU.

I'pada «Ilena» , pazaenena Ha aBe noarpadul: pyonau u komneviku / 47.00/

B rpade, B koTopoM 0popMIIEHO UCKITIOUEHHUE TAHHOTO JOKYMEHTA, YKa3bIBAIOT
HOMED aKTa, U Yepe3 TUPE — NOCIIEHUE BE HUPPBI €r0 COCTABICHUS, HAIIPUMED:
«4-07».

B rpade «I[Ipumedanus» yka3pIBaloT UCIPABIEHUE OMIMOOK, JOMYIIICHHBIX MTPU
3alliCH B WHBEHTAapb; Pa3HOro poja cepbe3Hble AePEeKThl, OOHApyKEHHbIE B
JOKYMEHTE; O0COOEHHOCTH HamOoJjiee LEHHbIX u3gaHuil. VcnpaBineHHble OMIMOKH
JIOJDKHBI OBITH 3aBepeHbl 3aB. OMOIMOTeKOW ( OMOMUMOTEKAapeM) M TUPEKTOPOM
IIKOJIBI.

Kaxnaplii TOKyMEHT 3aluChIBAeTCsl Ha SI3bIKE OpUTHHAIa YepHMIaMu (TIacToi)
YEpHOro (CHHEro) IBeTa. 3anucy B MHBEHTApPHOM KHHUIE CIIEAYET MPOU3BOJUTH
aKKypaTHO, pa300pUMBBIM TOUYEPKOM.

Bpomuitopsl 1 nepruonyecKue U31aHus B MTHBEHTAPHbIE KHUTH HE BHOCATCS.

[locne nprueMa mapTuM KHUT U €€ CYMMapHOTO M MHIMBUIYAJIBHOTO y4eTa Ha
COMPOBOAMUTENILHOM JOKyMEHTE (HakJagHasi, aKkT) naenaercs 3anmuchk: «Kuuru B
KOJIMYECTBE ..... 3K3., HA CYyMMY.....py0. .....KOIl. IOJIyYE€HbI U 3aMHCAHbl B KHUTY
cymMapHoro y4yera mo Ne ..... B ToM uucne npuHATH Ha OajlaHC ..... 9K3. Ha
cymMMmy.... C 3anmucpi0 B MHBEHTapHyro KHHUry 3a Ne ....Kpome Ttoro, momaydyeHo
....0K3. JIOKYMEHTOB BPEMEHHOIO XpaHEHUS Ha CYMMY..... pyO. ....KON., He
noJUiekaliue  MOCTaHOBKE Ha  OamaHc, jgaTta, noAmuch».  OpuruHain
COIPOBOJUTENLHOTO JIOKyMEHTa MepeaeTcsl B OyXraJlTepHio, a KOMusi OCTaéTcs B
oubanorexe.
3.Uckinrovenne JOKYMEHTOB U3 0U0JIM0Te4HOro GoHaa OUOINOTEKH
3.1.0011ue m0JI0KEHHUS.

[lepedyeHb NpUYUH UCKITIOYEHUS JOKYMEHTOB U3 (HOHAA:



«BETXOCTH ((hM3UYECKUM U3HOC), 1€(EKTHOCTD,
yCTapenoCTh MO COACPKAHUIO,
nyOJIeTHOCTD, HEMPODUIHHOCTD,

yTparta( ¢ yKa3aHueM KOHKPETHBIX OOCTOSITENIbCTB YTPaThl: Mponaxka u3 GoHI0B
OTKPBITOTO JOCTyIa, YTepsl YWTaTeNIMU, XUINEHHE, B pe3yJbTaTe OeICTBHIl
CTUXMMHOTO ¥ TEXHOTCHHOTO XapakTepa, M0 HEYyCTAHOBJICHHBIM MPUYUHAM
/HemocTayda/ )».

3.2 OdopmiieHue BBIOBITHSA JOKYMEHTOB U3 OUOIMOTEYHOTO (OH I

BriObiTHE OKyMEHTOB U3 (oHIAa oQOopMIIIeTCsS akToM 00 UCKITFOUCHHUH
U oToOpaxkaeTcs B « Kuure cymmaproro ydera» u B ¢opMmax
WHIUBUIyaIbHOTO ydeTa poHga. B kKaxaom akTe QUKCUPYIOTCS  CBEACHHUS O
JIOKyMEHTaX, UCKIIOYAEeMbIX 10 OJIHOM MPUYMHE: BETXOCTh ((PU3MYECKUl U3HOC),
Ne(PEKTHOCTb, yCTAPEIOCTh 110 COAEPKAHUIO; AYOJIETHOCTh, HENPO(UIHLHOCTD,

yTparta( ¢ yKka3aHHeM KOHKPETHBIX OOCTOSITENIbCTB YTPAThI: Mponaka u3 GoHI0B

OTKPBITOTO  JIOCTyIa, yTeps  YUTaTelNsIMH, XHWIIEHHE, B  pe3yjbTaTe
OelCcTBUM  CTUXMWHOTO M TEXHOTEHHOTO XapakTepa, MO HEYCTaHOBJIECHHBIM
OpUYUHAM  /HejocTava/).

AKTBI Ha CIHCaHUE JOKYMEHTOB BHM3HPYIOTCS KOMHCCHEW IO COXpPaHHOCTHU
¢dboH10B. 3aBU3HPOBAHHBIC AKThI YTBEPKAAIOTCS TUPEKTOPOM IIKOJBI.

K akty nmpumnaraercsi CHICOK JOKYMEHTOB, MOJICKAIINUX CITUCAHUIO.

Ha ocHoBaHuu akTOoB 00 HCKJIIOUYEHMM KHUT OyXraiaTepusi CHUMaeT ¢ OanaHca
OMOJIMOTEKU CTOMMOCTD BBIOBIBIIUX JTOKYMEHTOB.

[Ipu BBIOBITHM W3JAHUN, HE COCTOSIIIMX Ha OanaHce OMOJUOTEKHU ( MEepUOAUKA,
OpOIIIOPHI U T.11.), COCTABIISIETCS aKT, KOTOPBIM B OyXranTepuro He MepeaeTCs.
KonudecTBO JOKYMEHTOB, CHUCAHHBIX MO ATOMY AaKTy, BBIYMTACTCS M3 OOIIETO
KOJIMYecTBa JOKyMeHTOB, 3amucaHHbiXx B KCVY ( wacte 3. Urtorm nBmkeHUs
o6ubmuoTeunoro Ghouaa)

JIOKyMEHTBI, TPUHSITHICE OT YHUTATENEeW B3aMEH YTEPSHHBIX, (UKCHUPYIOTCS B
«Terpagn ydera KHUT W Jp. JOKYMEHTOB MPHUHATHIX OT YHUTATEled B3aMeEH
yTepsaHHbIX». Ha OCHOBaHMM CHETaHHBIX B HEM 3alUCEW COCTABIAKOTCS aKThl HA
MOCTYTJIEHUE u BEIOBITHE, KOTOpBIE PETHCTPUPYIOTCS B
cootBeTcTBYIOMMX YacTax «KCY 6ubnunoreunoro gponman
JIOKyMEHTBI, WCKIIIOYaeMble, KaKk HenpodWIbHbIE W AYOJETHBIC, MOTYT OBITH
0€3B0O3ME3HO MepeAaHbl B MOPsAKE KHUTOOOMEHa B Ipyrue OMOIUOTEKH O aKTY.
CBeneHusi 0 BBIOBIBIIMX U3 ACUCTBYHOMIMX (DOHAOB OMOIMOTEKH JOKYMEHTaX
PErUCTPUPYIOTCS B COOTBETCTBYIOMMX TIpadax Bropoi yactu KCY / ¢ ykazanuem
npuunnbl/. UHQOpMaIys 0 BRIOBIBIINX JTOKYMEHTAX OTPAXKAETCS BO BCEX YUETHBIX
dbopmax, Karamorax, HHBEHTaPHBIX KHUTAX.

Crincanue JOKYMEHTOB, COCTOSIIIMX Ha OyXraJaTepcKoM yudeTe, MPOU3BOJIUTCS C
MIPUMEHEHUEM TIEPEOLICHOYHBIX KOA(hdUIIMEHTOB, / eciu HOH/T ObLIT IEPEOIICHEH/ .

4, IuBeHTapu3anusa 0ndauoreyHoro gonaa

4.1 WuBentapuzamnusi OuOIMOTEYHOTO (OHAA IIKOJBI OCYIIECTBISETCS C
LETIBIO KOHTPOJIS HaJ COXPaHHOCTBIO U 3¢ (PEeKTUBHOCTHIO
UCIIOJIb30BAaHUSl JIOKYMEHTOB.



4.2 WuBeHTtapuzauus OuOauMoTedHoro ¢oHJa MPOBOJAUTCS 1O TPEOOBAHUIO
aJIMUHUACTPAIIMA TITKOJIBI.

4.3 WuBenTapu3anuoHHas BEJIOMOCTH COJICP)KUT
HAaUMEHOBAaHHE OCHOBHBIX CPEJICTB, ATy MPUOOpPETEHNsI, THBEHTAPHBIN HOMED,
KOJMYECTBO, CTOMMOCTb E€AWHHUIIBI  JOKYMEHTa, CyMMapHasi CTOMMOCTh
JTOKyMEHTOB OuOIMoTeyHOTO (hoHaA.

4.4 V'HBeHTapU3aIMOHHAS BEJJIOMOCTh COCTABIISIETCS B ABYX AK3EMIUISIPax, OJTHA U3
KOTOPBIX MEepPEacTCs B OYXTaITEPHUIO IITKOJIBI, BTOpast XpaHUTCS B OMOIHOTEKE
IITKOJTBI ¥ TIPUMEHSIETCS TIPH

OTCIICKUBAHUU TICJICBOTO HCIIONIB30BaHUSA OMOIMOTEYHOTO (POHMA.
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